Informational Speech Assignment: SPE 108 all sections
The basics: 

· 6-8 minutes, on a topic you selected and had approved by me.  

· Visual Aids are permitted, provided you follow guidelines discussed in class and in your text. If you use visual aids, effectiveness/proper use will be factored into your grade.

· Use key word note cards or key word outlines for your speaking notes. 
· Improvement on presentation errors you personally made (refer to previous speech.)

You will be graded on the following:

· Intro: preview, credibility, attn material

· Conclusion: review, concluding remarking. “Take-away message” What are we learning from you?

· 3-5 main points: clear to identify

· Flow of speech/transitions

· Organization/speech design

· Visual aids (if applicable)

· Presentation

· Speaker’s notes

· Outline (final draft handed in on your speech day)****

Tips:

Stuck on organizing your info? Consider the type of speech you are giving: See the chapter on Informational Speaking.  Everything you need to know is in your text.  As always, you can come and see me or shoot me an e-mail when you’re stuck.

NOTE: You have to go on the day assigned.  Failure to show up on your speech day results in a zero NO EXCUSES. 

***Final draft of an outline means TYPED, with NONE of my notes, corrections, handwriting, etc. on it. Just like a final draft of a paper, it should be complete. Be professional, be organized.  Failure to follow this will result in a 0 for your outline grade, even if you turn in the rough draft. NO EXCEPTIONS.
